Appendix A:  Required Forms
This appendix provides a set of forms and templates that Verification Bodies are required to use to document their COI and verification findings, and to notify the Registry of their verification activities.  Specifically, the appendix includes:

· Form COI-A: Case-Specific Conflict of Interest Assessment (see Appendix A1);

· Form COI-B: Mitigation Plan (see Appendix A2);

· Notification of Verification Activities Form; and

· Verification Statement template.

All of the above forms and templates are available through CRIS.

Appendix A1: Form COI-A: Case-Specific Conflict of Interest Assessment
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The Climate Registry



 
All accredited Verification Bodies must complete this form prior to beginning contract negotiations for verification services with a Reporter.  The Registry will screen all COI Assessments for completeness and accuracy.  The Registry will provide a response to a Verification Body’s Assessment within 15 business days. Periodically, the Registry will select a random sample of Assessments for which to conduct a more thorough review. In this instance, the Registry may take an additional 15 days to provide a response to a Verification Body.

	
	     

	Reporter Name:
	     

	Reporter Contact Name:
	     

	Title:
	     

	Telephone:
	     

	Email:
	     

	Mailing address:
	     

	

	Verification Body Name:
	     

	Verification Body  Contact Name:
	     

	Title:
	     

	Telephone:
	     

	Email:
	     

	Mailing address:
	     

	

	To the best of my knowledge, I __________________________________ (printed name) attest that the information provided in support of this evaluation is true and complete and that I have complied with the Registry's Conflict of Interest policies as described in its General Verification Protocol.

  _____________________________________________________________________

  (Authorized signature)



	   Based on the information provided in the following pages, we believe that our risk of COI is:

      FORMCHECKBOX 
 High        FORMCHECKBOX 
 Low

	

	For Registry purposes only:
	

	Date received:
	     

	Date COI –A determined to be complete:
	     


Please respond fully and in detail to all of the following questions.  If you are using subcontractors to complete the proposed verification activities, you must also provide this information for all subcontractors.  If you have no prior relationship with the Reporter, you may answer “No” or “Does Not Apply” to many of the following questions, but you must answer every question. 

All confidential information should be so designated, and will be kept confidential by the Registry.

1. Has your Verification Body ever provided GHG certification or verification services for this Reporter (excluding the current proposed services)?  

        FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO

	If yes, Calendar Year(s) emissions verified:
	     

	Dates of service (month/date to month/date):
	     


2. Has your Verification Body at any time consulted on or prepared any part of this GHG emissions inventory for the Reporter?   

  FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO

Please declare all previous, existing, and planned involvement with the Reporter’s GHG monitoring, accounting, reporting, and reduction activities, regardless of date of service.  For each activity, identify the group(s)/department(s) of the respective organizations involved, and a description of each activity.  Please clearly define the links with other parts of its organization, in particular your company’s business unit(s) that performs certification and verification services.  Add space to the table as needed to respond fully.

	GHG Services
	Dates of Service (mo/year-mo/year)
	Verification Body Department
	Reporter Department
	Description of Activities

	
	
	Name
	Location
	Name
	Location
	

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     


Please provide any other relevant information that explains or describes any involvement with the reporter’s GHG monitoring, accounting, reporting, and reduction activities. 

	     


3. Does your Verification Body currently provide other non-GHG services to the Reporter?  Has your Verification Body done so in the past? 

a. List and describe any contracts or arrangements to perform work, other than GHG monitoring, accounting, reporting, and reduction work or GHG certification/verification work, you have, or had, with the Reporter in the past three years within North America.  Please explain the purpose and nature of this work; also describe its geographic location and the business unit(s) within the organizational structure of the Reporter for which the services were performed.  Please also include any relevant work outside of North America in the past three years. 

.

	Non-GHG Services
	Dates of Service (mo/year-mo/year)
	Potential COI?
	Verification Body Department
	Reporter Department
	Description of Activities

	
	
	
	Name
	Location
	Name
	Location
	

	     
	     
	 FORMCHECKBOX 

	     
	     
	     
	     
	     

	     
	     
	 FORMCHECKBOX 

	     
	     
	     
	     
	     

	     
	     
	 FORMCHECKBOX 

	     
	     
	     
	     
	     

	     
	     
	 FORMCHECKBOX 

	     
	     
	     
	     
	     

	     
	     
	 FORMCHECKBOX 

	     
	     
	     
	     
	     

	     
	     
	 FORMCHECKBOX 

	     
	     
	     
	     
	     


Please provide any other relevant information that explains or describes any of these prior and existing relationships with the Reporter. 

	     


4. What is, or was, the nature of the relationship between any part of your Verification Body and the Reporter contracting for the work? Please describe.

	     


a. Do your Verification Body and the Reporter share any formal affiliation or management?   

     FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO   If yes, please describe.

	     


b. Are your Verification Body and the Reporter currently engaged in any joint ventures or partnerships? 

     FORMCHECKBOX 
 YES     FORMCHECKBOX 
 NO    If yes, please describe.

	     


c. List each staff member to be assigned to the proposed verification activities, identifying any previous work these individuals have conducted for the Reporter including while in the employment of other organizations.  Please copy the table as many times as necessary to identify all staff who will be assigned to the verification.

	Name:
	     

	Telephone number:
	     

	Email address:
	     

	Business location (city, state):
	     

	Previous work for Registry Reporter (description of services):
	     

	Date of Services 

(month/year to month/year):
	     

	Employer at time of service:
	     

	Direct Financial Investment of <$5,000?
	


	Name:
	     

	Telephone number:
	     

	Email address:
	     

	Business location (city, state):
	     

	Previous work for Registry Reporter (description of services):
	     

	Date of Services 

(month/year to month/year):
	     

	Employer at time of service:
	     

	Direct Financial Investment of <$5,000?
	


d. Include organizational chart for the Reporter, either in the space below or attached separately, that identifies and highlights the division responsible for its GHG inventory management
	


e. Include an organization chart for your Verification Body, either in the space below or attached separately, that identifies and highlights the division responsible for conducting the verification activities.  The organization chart should explain if your company is organized by geographic regions, by business unit, or in another manner.  Use this information to inform your answer to question 5.

	


5. Please complete the table below to answer questions 5a-5e about the financial magnitude of service agreements.  Add space as needed to respond fully.  All confidential information should be so designated, and will be kept confidential by the Registry

a. What is the value of the proposed verification services under consideration? 

b. What is the value of previous Registry verification services provided?

c. Excluding any Registry verification services, what is the value of all verification services you have performed for the Reporter in the last three calendar years before this calendar year, within the Reporter’s geographic reporting boundary (either selected states/provinces/territories for a transitional Reporter, North America, or worldwide)?  For example, if 2005 is the current calendar year, what is the value of all services performed 2002 – 2004?

d. What is the value of other related services, if any, beyond three years from this calendar year?

e. What percentage of your total revenue over the past three calendar years does work for this Reporter represent within the Reporter’s geographic reporting boundary (either selected states/provinces/territories for a transitional Reporter, North America, or worldwide) and within your business unit? If your Verification Body is organized by geographic region, report the total revenue according to geographic boundary (either selected states/provinces/territories for a transitional Reporter, North America, or worldwide).  If your Verification Body is organized by service or practice group, you should report the total revenue of your global practice and/or company, as appropriate.  If in doubt, provide both. 

f. Excluding any Registry verification services, what types of services do you expect to perform for the Reporter in the next three years within their geographic reporting boundary (either selected states/provinces/territories for a transitional Reporter, North America, or worldwide)?  

	Reporter Reporting Boundary:
	 FORMCHECKBOX 
 Selected States/Provinces/Territories (specify)

                                                                          
                                                                          
 FORMCHECKBOX 
 North America

 FORMCHECKBOX 
 Worldwide



	Expected Scope of Proposed Registry Verification Services:


	Calendar Year Emissions      

	Expected Value of Proposed Registry Verification Services:


	$         



	Prior Registry Verification Services for Reporter in Reporting Boundary 

(calendar year)
	Value of Prior Verification Services for Reporter
	% of Your Total Revenue
	Emissions Year(s) Verified

	2003
	$      
	     
	     

	2004
	$      
	     
	     

	2005
	$      
	     
	     


	Other Services for Reporter in Reporting Boundary

(year)
	Value of Other Services for Reporter
	% of Your Revenue
	Types of Services 

(excluding Registry Verification)

	Previous years
	$      
	     
	     

	2000
	$      
	     
	     

	2001
	$      
	     
	     

	2002
	$      
	     
	     

	2003
	$      
	     
	     

	2004
	$      
	     
	     

	2005
	$      
	     
	     

	Value of Anticipated Services for Reporter in Reporting Boundary (excluding potential Registry Verification Services)
	Types of Services 

(excluding Registry Verification)

	2006
	$      
	
	     

	2007
	$      
	
	     

	2008
	$      
	
	     


Please provide any relevant information about any of these services. If you have provided any GHG inventory services, please describe those in detail, including dollar value of services and % of your total revenue.

	     


6. Are there any extenuating circumstances that might cause this work to be considered sensitive or highly visible? Would you or the Reporter be uncomfortable if the nature of your relationship were reported in the press, or received public attention? If so, please describe.
	       


Appendix A2: Form COI-B: Mitigation Plan
[image: image1.jpg]R
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	Date:
	     

	

	Verification Body Name:
	     

	Verification Body Contact Name:
	     

	Title:
	     

	Telephone:
	     

	Email:
	     

	Mailing address:
	     

	

	Reporter Name:
	     

	Reporter Contact Name:
	     

	Title:
	     

	Telephone:
	     

	Email:
	     

	Mailing address:
	     

	

	For Registry purposes only:

	Date Received:


	     


Verification Bodies must provide a mitigation plan for every situation in which there may be a high risk for a conflict of interest. Mitigation Plans must include at least the following:

· Demonstration that any conflicted individuals (Verification Body or subcontractor staff) have been removed and insulated from the project, if applicable.

· Explanation of any changes to organizational structure or verification team, if applicable.  For example, demonstration that any conflicted unit has been divested or moved into an independent entity or any conflicted subcontractor has been removed.   

· Other circumstances that specifically address other sources for potential COI.

Appendix A3: Notification of Verification Activities Form


Date:__     ________

VERIFICATION BODY INFORMATION:

	Verification Body Name:        
Lead Verifier Name:        
Telephone:                                         

Email:       



REPORTER INFORMATION:

	Reporter Name:       
Reporter Contact:       
Telephone:       
Email:       

Industry Sector:        (as specified in CRIS)


NAICS:       
Reporting for:
 FORMCHECKBOX 
   Selected states/provinces/territories (specify):      


 FORMCHECKBOX 
   North America


 FORMCHECKBOX 
   Worldwide

Reporting Protocol Used: 
 FORMCHECKBOX 
General Reporting Protocol


 

      
             FORMCHECKBOX 
 Other (specify):      
Has a base year been established?

 FORMCHECKBOX 
 No
 FORMCHECKBOX 
Yes      (baseline year)

Have base year emissions ever been adjusted?   FORMCHECKBOX 
 No   FORMCHECKBOX 
Yes      (year adjusted)




SCHEDULE OF ACTIVITIES:

	Total Number of Facilities within the Reporter’s Entity:__     _

Number of Facilities expected to be visited for during verification activities:  _     _

Facilities visited in previous verification work, if any:  _     _

Please attach a list of facilities you plan to visit, including the facility address, facility contact, and anticipated date of visits.

Please provide date or estimated date for each activity.

_     _______  Kick off Meeting

_     _______ Document Review

_     _______ Facility Visits (range of dates is acceptable)

_     _______ Completion of Verification Activities

_     _______ Verification Meeting




BRIEF DESCRIPTION OF VERIFICATION PLAN FOR THE REPORTER

Your response should provide a general overview of the scope and breadth of verification activities.  This may include, but should not be limited to, plans to interview which staff, types of records that will be reviewed, emissions that will be reviewed.  You may use the space provided below, or you may attach a separate document to describe your verification plan.
     
 DESIGNATED STAFF, ROLES, & RESPONSIBILITIES
Below please describe the roles and responsibilities that each individual of your verification team (including subcontractors) will have in conducting the verification activities.  For example:

Role:  EMS Specialist 

Responsibilities: Check participant's EMS and training program.

Name:
     




Roles:
     
Lead Verifier:  FORMCHECKBOX 

Verifier:           FORMCHECKBOX 

Responsibilities:       
Name:
     




Roles:
     
Lead Verifier:  FORMCHECKBOX 

Verifier:           FORMCHECKBOX 

Responsibilities:       
Name:
     




Roles:
     
Lead Verifier:  FORMCHECKBOX 

Verifier:           FORMCHECKBOX 

Responsibilities:       
Name:
     




Roles:
     
Lead Verifier:  FORMCHECKBOX 

Verifier:           FORMCHECKBOX 

Responsibilities:       
Name:
     




Roles:
     
Lead Verifier:  FORMCHECKBOX 

Verifier:           FORMCHECKBOX 

Responsibilities:       
 REPORTER ACKNOWLEDGEMENT OF 

POTENTIAL ACCREDITATION BODY AND REGISTRY VISITS
I, the official named below, am authorized to represent the Reporter to the provision listed below. 

	PRIVATE
 Reporter (Organization to be verified)
     

	Verification Body Name (Printed)
     


	By (Authorized Signature of Reporter Representative) 



	Printed Name and Title of Person Signing 

     


	Date 

     



 ___     __________________ (Reporter), have been informed by the Verification Body that a representative from the Registry, the Accreditation Body, or their contractors may accompany the Verification Body to our facilities during their verification work, and may request to see information necessary to ascertain the reasonableness of our reported GHG emissions results and our compliance with the Registry’s reporting requirements.

I understand that any information obtained by the Registry, the Accreditation Body, or their contractors will be used solely for purposes of evaluating the verification process, and will otherwise be kept confidential.

Appendix A4: Verification Statement


The Climate Registry Verification Statement

Name of Verification Body:        
This Verification Statement documents that     (insert Verification Body) has conducted verification activities in compliance with ISO 14064-3 and the Registry’s General Verification Protocol.  This statement also attests to the fact that      (Verification Body) provides      (insert level of assurance: reasonable or limited) that      (insert Reporter) reported greenhouse gas emissions from January 1      (insert reporting year) through December 31      (insert reporting year) are verifiable and meet the requirements of The Climate Registry. 

     Date Verification was completed (from CRIS):      
Reporting Classification:   FORMCHECKBOX 
 Transitional
 FORMCHECKBOX 
 Complete
 FORMCHECKBOX 
 Historical
     Type of Verification:   FORMCHECKBOX 
 Batch
 FORMCHECKBOX 
 Streamlined              FORMCHECKBOX 
 Full Verification
     GHG Reporting Standards Used to Verify Emissions:

        FORMCHECKBOX 
 The Climate Registry’s General Reporting Protocol


        FORMCHECKBOX 
 Others (specify): ______________________________________________________
Reporter’s Organizational Boundaries: 

  FORMCHECKBOX 
 Control Only: ( FORMCHECKBOX 
 Financial or  FORMCHECKBOX 
 Operational)
  FORMCHECKBOX 
 Equity Share and Control ( FORMCHECKBOX 
 Financial or  FORMCHECKBOX 
 Operational)
Geographic Scope of Verification:    FORMCHECKBOX 
 Transitional     FORMCHECKBOX 
 North American     FORMCHECKBOX 
 Worldwide
Base Year (if applicable):
      
Total Entity-Wide Emissions Verified:

Total Scope 1 Emissions:       CO2-e  

      CO2       CH4        N2O       HFCs        PFCs       SF6
     Percent of Scope 1 Emissions covered by site visits:       %
Total Scope 2 Emissions:       CO2E

      CO2       CH4        N2O       HFCs        PFCs       SF6

     Percent of Scope 2 Emissions covered by site visits:       %

 Verification Statement: 

       FORMCHECKBOX 
 Verified without Qualification
       FORMCHECKBOX 
 Verified with Qualification

Explain Qualifications: _____________________________________________________________

     FORMCHECKBOX 
 Unable to Verify (include reason, e.g., “due to data errors” or “due to non-compliance with the Registry’s reporting requirements): ________________________________________________________________

The Climate Registry Verification Statement (Continued)

Attestation:

  [Insert Name], Lead Verifier

Date

  
_______



  [Insert Name],  Internal Peer Reviewer

Date

  Authorization:

  I       [Name of Reporter Representative] accept the findings in this Verification Statement and authorize the submission of this Verification Statement to The Climate Registry on behalf of        [Name of Reporter].

  
_______



  [Reporter Representative Signature]

Date

  The Remainder of this Form is for Use by Registry Staff Only:

   FORMCHECKBOX 
 The Registry has reviewed this Verification Statement for completeness and has accepted it.
  Dispute Resolution:

   FORMCHECKBOX 
 If this box is checked, this Verification Statement has been disputed and submitted to an Accreditation Body to conduct a dispute resolution process.  Upon review, the Accreditation Body:

 FORMCHECKBOX 
 Upholds the original Verification Statement

 FORMCHECKBOX 
 Overturns the original Verification Statement and issues the following revised Verification Statement:


 FORMCHECKBOX 
 Verified without Qualification

 FORMCHECKBOX 
 Verified with Qualification


Explain qualifications:____________________________________________

 FORMCHECKBOX 
 Unable to Verify (include reason, e.g., “due to data errors” or “due to non-compliance with  the Registry’s reporting requirements).

                                                                       
Accreditation Body Authorization:

  
_______



  [Committee Chairperson’s Signature]

Date

  
_______



  [Verification Oversight Panel Member’s Signature]
Date

  
_______



  [Panel Member’s Signature]

Date

Appendix B: Optional Forms and Templates

This appendix provides a set of forms and templates that Verification Bodies may use to document and/or guide their verification efforts.  Specifically, the appendix provides a Verification Activities Checklist, which can be used to ensure that all of the Registry’s verification requirements have been met, and a Standard Verification Report Template, which can be used by Verification Bodies as a template or guideline to ensure the preparation of comprehensive Verification Reports.  Use of these forms/templates is purely optional; Verification Bodies may instead choose to use their own internally-developed documentation forms and templates as long as they fully meet the requirements set forth in the GVP.

Appendix B1: Guidance for Completing Verification Activities (Optional)
	Verification Activities Check List

	Preparing for Verification 
	Date Achieved

	Bid on a Verification Contract
	

	Submit  Case-Specific COI Assessment Form to Registry
	

	Negotiate Contract with Reporter 
	

	Notify Accreditation Body and the Registry of Planned Verification Activities
	

	Conduct Kick-off Meeting With Reporter
	

	Develop Verification Plan
	

	Verification Activities

Assessing Conformance with the Registry’s Requirements                                                                                               
	Yes
	No

	1. Is the Reporter a legal entity under U.S., Canadian or Mexican law?
	
	

	2. Is the Reporter a subsidiary of any other company, and if so is the parent company also reporting to the Registry?
	
	

	3. If the Reporter is submitting a transitional report, is the Reporter eligible to do so ?
	
	

	4. If the Reporter has used any simplified estimation methods not prescribed in the General Reporting Protocol, do the emissions estimated using these methods constitute 5% or less of the Reporter’s total emissions?  
	
	

	5. If the answer to Question 4 is yes, are the simplified methods used appropriate, and are the results reasonable?
	
	

	6. Have any mergers, acquisitions, or divestitures occurred during the current reporting year?
	
	

	7. Have any activities been outsourced or insourced in the current year?
	
	

	8. Have any changes in calculation methods or data sources been made since the base year?
	
	

	9. If the answer to any of Questions 6, 7, and/or 8 is yes, would the cumulative effect of the mergers, acquisitions, divestitures, outsourcing, insourcing, and methodological changes on base year emissions exceed 5%?
	
	

	10. If the answer to Question 9 is yes, has the Reporter adjusted base year emissions?
	
	

	11. Has the Reporter provided all  required emissions data ?
	
	

	Verification Activities 

Assessing Completeness of Emission Report
	Date Achieved

	Identify and list all Facilities in the Entity
	

	Identify and list all Emission Sources (of Scope 1 Mobile, Scope 1 Stationary, Scope 1 Process, Scope 1 Fugitive, Scope 2, Direct Biogenic CO2 Mobile, and Direct Biogenic CO2 Stationary Emissions)
	

	Identify and list all Fuel Types
	

	Rank All Sources by Magnitude on a CO2e Basis
	

	Assess Any Changes in Geographic and Organizational Boundaries
	

	
	Yes
	No

	12. [For Reporter’s using the equity share approach] Does the emission report include all processes and facilities for which the Reporter holds an equity share? If not, why?
	
	

	13. [For Reporter’s using the financial control approach] Does the emission report include all processes and facilities under the financial control of the Reporter? If not, why?
	
	

	14. [For Reporter’s using the operational control approach] Does the emission report include all processes and facilities under the operational control of the Reporter? If not, why?
	
	

	15. Does the report include all facilities and sources of GHG emissions within the geographic boundaries of the Reporter?  Or, if the Reporter is a Transitional Reporter, does the report include all facilities and sources within the states, provinces, and or native soverign nations that the Transitional Reporter has chosen?
	
	

	16. Does the report include all applicable types of GHGs from each facility and emission source within the geographic and organizational boundaries of the Reporter? Or, in the case of Transitional Reporters, does the report include all emissions of the GHGs that the Reporter has chosen to report (and, at a minimum, CO2) from each facility and emission source within the geographic and organizational boundaries of the transitional Reporter?
	
	

	17. Has the reporting entity included all of its Scope 1 and Scope 2 emissions for each facility?  
	
	

	18. Have the Scope 1 emissions been broken down by source type (stationary combustion, mobile combustion, fugitive and process)?
	
	

	19. Have biogenic CO2 emissions been reported separately from the Scope 1 emissions?
	
	

	Performing Risk Assessment Based on Review of Information Systems and Controls
	Date Achieved

	Evaluate Procedures and Systems for Preparing Emission Report
	

	Evaluate Personnel and Training 
	

	Assess if the uncertainty associated with methodologies and management systems is more than appropriate
	

	
	Yes
	No

	20. Are the calculation methodologies/procedures used to compute GHG emissions at the source level among those described in the General Reporting Protocol?  If not, why?
	
	

	21. If a non-GRP methodology has been used because the General Reporting Protocol does not provide any methodology for the particular source(s) in question, is the methodology that was used an industry standard for this source type(s)?
	
	

	22. Are appropriate methods used to manage and implement entity-wide GHG emissions reporting programs? If the Reporter has more than one facility, is the emissions data correctly monitored?
	
	

	23. Is a qualified individual responsible for managing and reporting GHG emissions? 
	
	

	24. Is appropriate training provided to personnel assigned to GHG emissions reporting duties? If the Reporter relies on external staff to perform required activities, are the contractors’ qualified to undertake such work?
	
	

	25. Are appropriate documents created to support and/or substantiate activities related to GHG emissions reporting activities, and is such documentation retained appropriately? For example, is such documentation maintained through reporting plans or procedures, utility bills, etc.?
	
	

	26. Are appropriate mechanisms used to measure and review the effectiveness of GHG emissions reporting programs? For example, are policies, procedures, and practices evaluated and updated at appropriate intervals?
	
	

	27. Does the system account for the diversity of the sources that comprise each emission category? For example, are there multiple types of vehicles and other transportation devices that require different emission estimation methodologies?
	
	

	28. Do you know the diversity of GHGs emitted from each emission source category?
	
	

	29. When available, has the Reporter used the emission factors, GWPs and standardized estimation methods in the Registry’s General Reporting Protocol to calculate emissions in each source category? 
	
	

	a. Are the methodologies, data sources and emission factors documented and explained appropriately?
	
	

	b. Has the Reporter correctly documented the General Reporting Protocol’s tier ranking for each General Reporting Protocol methodology used?
	
	

	30. Does the Reporter’s GHG management system appropriately track emissions in all of the emission source categories?
	
	

	Developing a Sample Plan
	Date Achieved

	Develop Sampling Procedures for Sources Based on Risk of Material Misstatement
	


	
	Yes
	No

	31. Based on the following table, have you visited an appropriate number of sites? 

Sample Size

Total Facilities
Guidance for Sample Size

1-3

1

4-10

2

11-25

3

26-50

6

51-100

8

101-250

12

251-500

15

501-1,000

20

Over 1,000

2%

        Total number of facilities:_________

        Total number of facilities visited:__________
	
	

	Verifying Emission Estimates Against Verification Criteria
	Date Achieved

	Confirm Total Fuel Consumption
	

	Confirm Vehicle Miles Traveled
	

	Confirm that appropriate Emission Factors are Used.  If not Default Factors, ensure the Derivation and Explanation of increased Accuracy is properly Documented
	

	Calculate Scope 1 (Mobile, Stationary, Process & Fugitive), Scope 2, and Direct Biogenic CO2 (Mobile and Stationary) Based on Sampling Procedures
	

	Compare Estimates from Sample Calculations to Reported Emissions
	

	Determine if There are Any Discrepancies Between Sample Calculation and Reported Emissions
	

	Determine if any reporting errors have caused material misstatements
	

	
	Yes
	No

	32. Are the reported electricity, steam, and district heating and cooling use consistent with utility bills?
	
	

	33. Is the reported total stationary fuel use by fuel type consistent with the fuel use records?
	
	

	34. Is the reported total consumption of fuels in motor vehicles consistent with available documentation and by vehicle type?  If the entity calculates transportation emissions based on vehicle mileage, is the reported vehicle mileage consistent with vehicle mileage records?
	
	

	35. Is the reported process and fugitive emissions consistent with activity data or maintenance records?
	
	

	36. Are the emission factors used by the Reporter appropriate?  
	
	

	a. If Registry default factors are not used, do the alternative emission factors provide increased accuracy?  
	
	

	b. Is the derivation and explanation of increased accuracy properly documented and reasonable?
	
	

	37. Does a sample of the Reporter's calculations agree with your re-calculated Scope 1 (mobile, stationary, process & fugitive), Scope 2, and Direct Biogenic CO2 (Mobile and Stationary) emissions estimates?  Have you documented your process for determining the appropriate sampling plan?
	
	

	38. Are all required GHG emissions included?
	
	

	39. Are the current year's reported emissions significantly different from the base year?  If so, what has changed from the base year?
	
	

	40. Are discrepancies between your emissions estimates and the Reporter's immaterial?
	
	

	Completing the Verification Process 
	Date Achieved

	Prepare a Detailed Verification Report  & Submit to Reporter
	

	Prepare a Verification Statement & Submit to Reporter
	

	Conduct Verification Meeting with Reporter to Discuss & Finalize Verification Report & Statement 
	

	Communicate Verification findings to the Registry via CRIS
	

	Retain Relevant Verification Documents & Records 
	


Appendix B2: Standard Verification Report Template (Optional)
CONFIDENTIAL

Date: _____________

Reporter Name:


_________________________________________

Verification Body Name:

_________________________________________

Verification Body Contact:

_________________________________________




           Title:
_________________________________________




 Telephone:
_________________________________________




         Email:
_________________________________________

Subcontractors:


_________________________________________






_________________________________________
Verification Team Members:



            Lead Verifier:
_________________________________________  

  Other Verification Team Members:  _________________________________________






_________________________________________






_________________________________________

Reporting Year of Emission Report Verified: ______

Scope of Verification:


North American

Worldwide Emissions


Other (Transitional and Historical Emission Reports Only)

Standards Used to Verify Emissions:



The Climate Registry’s General Reporting Protocol
Others (for sources not covered by General Reporting Protocol, specify): 
_______________________




    __________________________________________________




    __________________________________________________
Summary of Verification Findings:  


Verified without Qualifications


Verified with Qualifications (explain)


Unable to Verify

CONFIDENTIAL

1.  Briefly Describe the Verification Plan (either in the space below or attached separately):


CONFIDENTIAL

2.  Verification Activities Undertaken:

	Verification Activity
	Date Achieved

	Preparation for Verification

	   Submit Case-Specific Conflict of Interest Assessment Form
	

	   Registry Approval of COI Assessment
	

	   Complete contract for verification services
	

	   Kickoff Meeting
	

	Core Verification Activities

	  Assessed Conformance of Emission Report with Registry

  Requirements
	

	  Assessed Completeness of Emission Report:

	      Identified and Listed All Facilities within Scope
	

	      Identified and Listed All Emission Sources within Scope
	

	      Ranked All Sources by Magnitude of Emissions (CO2-e)
	

	      Assessed Any Changes in Entity Boundaries 
	

	      Identified and Listed All Fuel Types
	

	   Performed Risk Assessment:

	      Evaluated Procedures and Systems for Preparing Emission Report
	

	      Evaluated Personnel and Training for Preparing Emission Report
	

	      Assessed Uncertainty Associated with Methodologies and 

      Management Systems
	

	   Developed Sample Plan
	

	   Verified Emission Estimates Against Verification Criteria:

	      Checked that All Required GHG Emissions Are Included in

      Emission Report
	

	      Confirmed Fuel Consumption Data
	

	      Confirmed Vehicle Miles Travelled
	

	      Confirmed Use of Appropriate Emission Factors
	

	      Calculated Emissions for Sample
	

	      Compared Estimates from Sample Calculations to Reported

      Emissions
	

	      Estimated Discrepancies Between Sample Calculations and

      Reported Emissions
	

	      Extrapolated Systemic Discrepancies to the Entity Level
	

	      Summed Discrepancies to the Entity Level to Determine Whether

      Discrepancies Exceed 5% Materiality Threshold
	

	Completion of Verification

	   Completed and Submitted Verification Report to Reporter
	

	   Completed and Submitted Verification Statement to Reporter
	

	   Scheduled Verification Meeting with Reporter
	

	   Communicated verification findings to the Registry via CRIS
	


CONFIDENTIAL

3.  List All Facilities/Emission Sources/GHGs Visited within the Scope of Verification and within the Organizational Boundaries as Determined Based on the Consolidation Approach Used for the Emission Report (Note: Copy this page if more space is needed to complete the list)

Facilities Visited During Verification Activities

	Facility Name/Identifier
	Facility Location
	Emission Source
	GHG
	Included in Emission Report?

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No

	
	
	
	
	__Yes    __No


CONFIDENTIAL

4.  Provide Description of Sampling Plan and Risk Assessment Methodologies Employed for Each Source Sampled (either in the space below or attached separately):


CONFIDENTIAL

5.  Evaluation of Compliance with the Registry’s Requirements

	Assessing Conformance with the Registry’s Requirements                                                                                               
	Yes
	No

	1. Is the Reporter a legal entity under U.S., Canadian or Mexican law?
	
	

	2. Is the reporting organization a subsidiary of any other company, and if so is the parent company also a Reporter to the Registry?
	
	

	3. If the Reporter is submitting a transitional report, is the Reporter eligible to submit the report as transitional under General Reporting Protocol rules ?
	
	

	4. If the Reporter has used any simplified estimation methods not prescribed in the General Reporting Protocol, do the emissions estimated using these methods constitute 5% or less of the Reporter’s total emissions?  
	
	

	5. If the answer to Question 4 is yes, are the simplified methods used appropriate, and are the results reasonable?
	
	

	6. Have any mergers, acquisitions, or divestitures occurred during the current reporting year?
	
	

	7. Have any activities been outsourced or insourced in the current year?
	
	

	8. Have any changes in calculation methods or data sources been made since the base year?
	
	

	9. If the answer to any of Questions 6, 7, and/or 8 is yes, would the cumulative effect of the mergers, acquisitions, divestitures, outsourcing, insourcing, and methodological changes on base year emissions exceed 5%?
	
	

	10. If the answer to Question 9 is yes, has the Reporter adjusted base year emissions?
	
	

	11. Has the Reporter provided all of the data in addition to emissions data required by the Registry?
	
	

	12. [For Reporter’s using the equity share approach] Does the emission report include all processes and facilities for which the Reporter holds an equity share? If not, why?
	
	

	13. [For Reporter’s using the financial control approach] Does the emission report include all processes and facilities under the financial control of the Reporter? If not, why?
	
	

	14. [For Reporter’s using the operational control approach] Does the emission report include all processes and facilities under the operational control of the Reporter? If not, why?
	
	

	15. Does the report include all facilities and sources of GHG emissions within the geographic boundaries of the Reporter?  Or, if the Reporter is a transitional Reporter, does the report include all facilities and sources within the states, provinces, and or native soverign nations that the transitional Reporter has chosen?
	
	

	16. Does the report include all applicable types of GHGs from each facility and emission source within the geographic and organizational boundaries of the Reporter? Or, in the case of transitional Reporters, does the report include all emissions of the GHGs that the Reporter has chosen to report (and, at a minimum, CO2) from each facility and emission source within the geographic and organizational boundaries of the transitional Reporter?
	
	

	17. Has the reporting entity included all of its Scope 1 and Scope 2 emissions for each facility?  
	
	

	18. Have the Scope 1 emissions been broken down by source type (stationary combustion, mobile combustion, fugitive and process)?
	
	

	19. Have biogenic CO2 emissions been reported separately from the Scope 1 emissions?
	
	

	20. Are the calculation methodologies/procedures used to compute GHG emissions at the source level among those described in the General Reporting Protocol?  If not, why?
	
	

	21. When available, has the Reporter used the emission factors, GWPs and standardized estimation methods in the Registry’s General Reporting Protocol to calculate emissions in each source category? 
	
	

	a. Are the methodologies, data sources and emission factors documented and explained appropriately?
	
	

	b. Has the Reporter correctly documented the General Reporting Protocol’s tier ranking for each General Reporting Protocol methodology used?
	
	


CONFIDENTIAL

6.  List All Scope 1 Discrepancies Discovered During the Verification and their Magnitude at the Entity Level (Note: Copy this page if more space is needed to complete the list)

	Discrepancy
	Magnitude as a Percent of Reported Scope 1 Entity-Level Emissions
	Current Disposition of the Discrepancy

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected


7.  Cumulative Sum of All Scope 1 Discrepancies at the Entity Level: ​​​​___%

CONFIDENTIAL

8.  List All Scope 2 Discrepancies Discovered During the Verification and their Magnitude at the Entity Level (Note: Copy this page if more space is needed to complete the list)

	Discrepancy
	Magnitude as a Percent of Reported Scope 2 Entity-Level Emissions
	Current Disposition of the Discrepancy

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected

	
	
	__Corrected

__Not Corrected


9.  Cumulative Sum of All Scope 2 Discrepancies at the Entity Level: ​​​​___%





































































































































































































