
Appendix B1: Guidance for Completing Verification Activities (Optional)
	Verification Activities Check List

	Preparing for Verification 
	Date Achieved

	Bid on a Verification Contract
	     

	Submit  Case-Specific COI Assessment Form to Registry
	     

	Negotiate Contract with Reporter 
	     

	Notify Accreditation Body and the Registry of Planned Verification Activities
	     

	Conduct Kick-off Meeting With Reporter
	     

	Develop Verification Plan
	     

	Verification Activities

Assessing Conformance with the Registry’s Requirements                                                                                               
	Yes
	No

	1. Is the Reporter a legal entity under U.S., Canadian or Mexican law?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Is the Reporter a subsidiary of any other company, and if so is the parent company also reporting to the Registry?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. If the Reporter is submitting a transitional report, is the Reporter eligible to do so ?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. If the Reporter has used any simplified estimation methods not prescribed in the General Reporting Protocol, do the emissions estimated using these methods constitute 5% or less of the Reporter’s total emissions?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. If the answer to Question 4 is yes, are the simplified methods used appropriate, and are the results reasonable?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. Have any mergers, acquisitions, or divestitures occurred during the current reporting year?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. Have any activities been outsourced or insourced in the current year?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Have any changes in calculation methods or data sources been made since the base year?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. If the answer to any of Questions 6, 7, and/or 8 is yes, would the cumulative effect of the mergers, acquisitions, divestitures, outsourcing, insourcing, and methodological changes on base year emissions exceed 5%?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. If the answer to Question 9 is yes, has the Reporter adjusted base year emissions?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. Has the Reporter provided all  required emissions data ?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Verification Activities 

Assessing Completeness of Emission Report
	Date Achieved

	Identify and list all Facilities in the Entity
	     

	Identify and list all Emission Sources (of Scope 1 Mobile, Scope 1 Stationary, Scope 1 Process, Scope 1 Fugitive, Scope 2, Direct Biogenic CO2 Mobile, and Direct Biogenic CO2 Stationary Emissions)
	     

	Identify and list all Fuel Types
	     

	Rank All Sources by Magnitude on a CO2e Basis
	     

	Assess Any Changes in Geographic and Organizational Boundaries
	     

	
	Yes
	No

	12. [For Reporter’s using the equity share approach] Does the emission report include all processes and facilities for which the Reporter holds an equity share? If not, why?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13. [For Reporter’s using the financial control approach] Does the emission report include all processes and facilities under the financial control of the Reporter? If not, why?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14. [For Reporter’s using the operational control approach] Does the emission report include all processes and facilities under the operational control of the Reporter? If not, why?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15. Does the report include all facilities and sources of GHG emissions within the geographic boundaries of the Reporter?  Or, if the Reporter is a Transitional Reporter, does the report include all facilities and sources within the states, provinces, and or native soverign nations that the Transitional Reporter has chosen?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16. Does the report include all applicable types of GHGs from each facility and emission source within the geographic and organizational boundaries of the Reporter? Or, in the case of Transitional Reporters, does the report include all emissions of the GHGs that the Reporter has chosen to report (and, at a minimum, CO2) from each facility and emission source within the geographic and organizational boundaries of the transitional Reporter?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	17. Has the reporting entity included all of its Scope 1 and Scope 2 emissions for each facility?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18. Have the Scope 1 emissions been broken down by source type (stationary combustion, mobile combustion, fugitive and process)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	19. Have biogenic CO2 emissions been reported separately from the Scope 1 emissions?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Performing Risk Assessment Based on Review of Information Systems and Controls
	Date Achieved

	Evaluate Procedures and Systems for Preparing Emission Report
	     

	Evaluate Personnel and Training 
	     

	Assess if the uncertainty associated with methodologies and management systems is more than appropriate
	     

	
	Yes
	No

	20. Are the calculation methodologies/procedures used to compute GHG emissions at the source level among those described in the General Reporting Protocol?  If not, why?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	21. If a non-GRP methodology has been used because the General Reporting Protocol does not provide any methodology for the particular source(s) in question, is the methodology that was used an industry standard for this source type(s)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	22. Are appropriate methods used to manage and implement entity-wide GHG emissions reporting programs? If the Reporter has more than one facility, is the emissions data correctly monitored?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	23. Is a qualified individual responsible for managing and reporting GHG emissions? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	24. Is appropriate training provided to personnel assigned to GHG emissions reporting duties? If the Reporter relies on external staff to perform required activities, are the contractors’ qualified to undertake such work?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	25. Are appropriate documents created to support and/or substantiate activities related to GHG emissions reporting activities, and is such documentation retained appropriately? For example, is such documentation maintained through reporting plans or procedures, utility bills, etc.?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	26. Are appropriate mechanisms used to measure and review the effectiveness of GHG emissions reporting programs? For example, are policies, procedures, and practices evaluated and updated at appropriate intervals?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	27. Does the system account for the diversity of the sources that comprise each emission category? For example, are there multiple types of vehicles and other transportation devices that require different emission estimation methodologies?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	28. Do you know the diversity of GHGs emitted from each emission source category?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	29. When available, has the Reporter used the emission factors, GWPs and standardized estimation methods in the Registry’s General Reporting Protocol to calculate emissions in each source category? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	a. Are the methodologies, data sources and emission factors documented and explained appropriately?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	b. Has the Reporter correctly documented the General Reporting Protocol’s tier ranking for each General Reporting Protocol methodology used?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	30. Does the Reporter’s GHG management system appropriately track emissions in all of the emission source categories?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Developing a Sample Plan
	Date Achieved

	Develop Sampling Procedures for Sources Based on Risk of Material Misstatement
	     


	
	Yes
	No

	31. Based on the following table, have you visited an appropriate number of sites? 

Sample Size

Total Facilities
Guidance for Sample Size

1-3

1

4-10

2

11-25

3

26-50

6

51-100

8

101-250

12

251-500

15

501-1,000

20

Over 1,000

2%

        Total number of facilities:     
        Total number of facilities visited:     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Verifying Emission Estimates Against Verification Criteria
	Date Achieved

	Confirm Total Fuel Consumption
	     

	Confirm Vehicle Miles Traveled
	     

	Confirm that appropriate Emission Factors are Used.  If not Default Factors, ensure the Derivation and Explanation of increased Accuracy is properly Documented
	     

	Calculate Scope 1 (Mobile, Stationary, Process & Fugitive), Scope 2, and Direct Biogenic CO2 (Mobile and Stationary) Based on Sampling Procedures
	     

	Compare Estimates from Sample Calculations to Reported Emissions
	     

	Determine if There are Any Discrepancies Between Sample Calculation and Reported Emissions
	     

	Determine if any reporting errors have caused material misstatements
	     

	
	Yes
	No

	32. Are the reported electricity, steam, and district heating and cooling use consistent with utility bills?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	33. Is the reported total stationary fuel use by fuel type consistent with the fuel use records?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	34. Is the reported total consumption of fuels in motor vehicles consistent with available documentation and by vehicle type?  If the entity calculates transportation emissions based on vehicle mileage, is the reported vehicle mileage consistent with vehicle mileage records?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	35. Is the reported process and fugitive emissions consistent with activity data or maintenance records?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	36. Are the emission factors used by the Reporter appropriate?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	a. If Registry default factors are not used, do the alternative emission factors provide increased accuracy?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	b. Is the derivation and explanation of increased accuracy properly documented and reasonable?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	37. Does a sample of the Reporter's calculations agree with your re-calculated Scope 1 (mobile, stationary, process & fugitive), Scope 2, and Direct Biogenic CO2 (Mobile and Stationary) emissions estimates?  Have you documented your process for determining the appropriate sampling plan?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	38. Are all required GHG emissions included?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	39. Are the current year's reported emissions significantly different from the base year?  If so, what has changed from the base year?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	40. Are discrepancies between your emissions estimates and the Reporter's immaterial?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Completing the Verification Process 
	Date Achieved

	Prepare a Detailed Verification Report  & Submit to Reporter
	     

	Prepare a Verification Statement & Submit to Reporter
	     

	Conduct Verification Meeting with Reporter to Discuss & Finalize Verification Report & Statement 
	     

	Communicate Verification findings to the Registry via CRIS
	     

	Retain Relevant Verification Documents & Records 
	     








































































































































































